No. A-42/18/2020-ESTT-DBT
Government of India
Department of Biotechnology

Ministry of Science & Technology
Block — 2 (6™ — 8" Floors),
CGO Complex, Lodhi Road,
New Delhi — 110003

Dated: 5" March 2022

VACANCY CIRCULAR

Subject: Engagement of Consultants (Scientific) in the Department of Biotechnology -

reg.

The Department of Biotechnology (DBT) invites applications from Professionals for
engagement of Consultants (Scientific) on contract basis, initially for a period of one year from
the date of engagement which may be extended, subject to the need of the Department and
satisfactory performance. Prospective candidates need to apply with the credentials and their
applications will be screened before interview.

Details of the engagement are given below:-

1 |[Name of position

Consultants (Scientific)

Number of positions

02

3 Method of Contract Basis
recruitment
4 |Age Limit Candidates should be below 45 years as on the date of the

Advertisement.

5 |Period of Contract

For a initial period of 01 year which can be extended upto
3 years - one year at a time.

6 |Remuneration (per

Rs 70.000/- (Fixed), No other allowances will be

month) admissible.
7 |Education Essential
qualification Professional having Ph.D. Degree in allied areas of

Biological and Chemical sciences.

8 |Experience

Consultants should be professionals having a Ph.D. Degree
in the relevant subject with minimum of 2 years of relevant
experience in_Programming and Data Analytics and
Statistics, Scientific communication and policy matters,

Scientific Management.




9 |Job description Consultants will be required to provide high quality inputs
in the specific areas of responsibility assigned by the
Division Head. This includes (i) Capability to write
programs and carry data analytics and statistical analysis.
(i1) Science writing, social media and or infographics and
Policy matters (iii) Capability to read wide ranging papers,
analysis and make concise notes and reports.

Submission of Applications: Eligible candidates may apply online on the link provided below
within 30 days from the date of publication of the advertisement on the website of Department of
Biotechnology. Applications are to be submitted online only on the link mentioned below in
the prescribed proforma. In case of any technical query, please write
to recruitment@dbt.nic.in. For all the updates/ future communication, please visit Department’s
website.

The no. of positions for Consultants (Scientific) may vary and are tentative. The decision of the
DBT regarding selection of candidates will be final.

Terms and Conditions:

The engagement of Consultants (Scientific) in Department of Biotechnology shall be regulated
as per the following procedure and guidelines:

1. General conditions for engaging Consultants (Scientific)

Consultants (Scientific) will be engaged for a fixed period for providing high quality
services on specific projects.

Consultants appointed would not be permitted to take up any other assignment during the period
of Consultancy with DBT.

The appointment of Consultants is of a temporary nature and the DBT can cancel the
appointment at any time without providing any reason for it.

2. Tenure of Appointment:

The contract of hiring of Consultant (Scientific) shall be only for 01 year. Fresh Contract will
have to be signed for further continuation/extension. While considering continuation/extension,
performance appraisal shall be invariably taken into consideration and fresh assessment of
requirement beyond one year on the basis of scope of work.

The maximum continuous tenure of Consultant (Scientific) would be 03 years (1+1+1) (subject
to performance and presence of the Consultant in the Division concerned being highly useful).



3. Procedure for selection

The selection of Consultants shall be made in accordance with the provisions contained
in GFR 2017 Rule 178,180,181,185,195 and Chapter 7 — Selection of Individual Consultants
(para 7.1 and para 7.2) of Manual of Policies and Procedure of Employment of Consultants.

The requirement of DBT will be advertised on the website of the Department.

All the applications received in response to the vacancies advertised will be scrutinized and
shortlisted by Screening Committee, in accordance with eligibility and other conditions

prescribed by the Department and in the light of Consultancy Guidelines.

The composition of the Screening Committee will be as under:-

a) JS (A)/Scientist (at the level of JS) - Chairman
b)  Two Scientists ‘G’ from DBT/Als - Member
c¢) Dy. Secretary (Estt.)/ US (Estt.) - Member Secretary

Thereafter, shortlisted candidates will be called for interview by the Selection Committee
consisting of the following:-

a) Secretary, DBT - Chairperson
b)  Joint Secretary (Admin.) - Member

d) Two Scientists 'G' from DBT/AI - Member
e) DS (Estt)/ US (Estt) - Member

Selection Committee would recommend a panel of 3 names for each position (1 selected and 2
waitlisted persons) per vacancy. The panel would be valid for a period of one year.

4.  Other Allowances

The Consultants (Scientific) will not be eligible for Government Accommodation or
House Rent Allowance, residential phone/ conveyance/ transport, foreign travel, personal staff,
medical reimbursement, CGHS facility etc.
5. TA/DA
The consultants shall not be allowed to get any TA/DA.

6. Leave

The consultants shall be entitled to leave of 8 days in a year on pro-rata basis. Additional leave
without remuneration would be permitted upon approval by the reporting officer.

The intervening Saturdays, Sundays or Gazetted holidays during the spell of leave shall not be
counted against the 08 leaves. Unavailed leave in a calendar year cannot be carried forward to
next calendar year.



7. Attendance & Working days:

The working hours of the professionals shall be same as regular Government employees working
in DBT. No extra remuneration shall be allowed for working beyond office hours or on
Saturdays/ Sundays/ Gazetted holidays. Compensatory leave in such cases shall be at the
discretion of the JS of the concerned division.

8. Service Condition

A clear allocation of work may be provided to the Consultant (Scientific) by the Division Head
and a weekly summary report of work (one page) may be sent by each Consultant to the
reporting officer concerned. Division Head will nominate a ‘Reporting Officer’ for this purpose.
Official (Government) e-mail and access to intranet system can be provided to the Consultant
(Scientific) with the approval of the Divisional Head concerned. This will be done in
consultation with NIC. The sensitivity and confidently of the documents being handled by the
Division and the nature of job of the Consultant (Scientific) will also be kept in view.

9.  Confidentiality and Secrecy

The consultants shall be expected to follow all the rules and regulations of the Government of
India as applicable to Group ‘A’ officers which are in force. He/she will be expected to display
utmost honesty, secrecy of office and sincerity while discharging his/her duties. In case the
services of the consultants are not found satisfactory or found in conflict with the interests of the
Government, his/her services will be liable for discontinuation without assigning any reason.

The consultant shall not, except with the previous sanction of DBT or in the bona fide
discharge of his or her duties, publish a book or a compilation of articles or participate in radio
broadcast or contribute an article or write a letter in any newspaper or periodical either in his
own name or anonymously or pseudonymously in the name of any other person, if such book,
article, broadcast or letter relates to subject matter assigned to him/her by DBT.

10.  Performance Appraisal

a. Performance Report:

Performance Appraisal of the Consultant (scientific) would be undertaken through
Performance Report (PR) in the format prescribed at Annexure-1. In order to bring objectivity,
assessment would be done by the reporting officer of the Division and countersigned by the head
of the Division. The Division shall forward the PR to the Administration Division within one
month prior to completion of term of each year. Thereafter, the PR will be communicated by
Administration Division to the concerned Committee for appraisal and recommendation as per
(b) below.

b. Performance Appraisal Committee:

A Performance Appraisal committee shall be headed by Scientist ‘G’ from a Division, other
than, where the Consultant (scientific) is posted, with one member at the level of
Director/Deputy Secretary from the Estt. Division. The committee will appraise the work and



performance of the Consultant every year and will make recommendation for further
continuation/extension of otherwise. The Committee may devise its own procedures based on
Performance appraisal of the Consultant.

11. Termination Notice

The DBT can cancel the appointment on providing one month’s notice to the consultant. The

consultant can also seek for termination of the contract upon giving one month’s notice to the
DBT.

Sd/-
(Deepak Sharma)
Under Secretary to the Govt. of India

Copy to: NIC section, DBT for uploading on the website of the Department.

Application Link:- https://dbtepromis.nic.in/ConsultantScientific.aspx




